
Presenting:

• Smile and make eye contact 

with your audience

• Keep your arms relax and 

out of pockets

• Breathe slowly to help pace 

your speaking

• Hold your notes at waist 

level and look up as often 

as you can

• Take a short pause after a 

comma or full stop. Take a 

longer pause at the end of 

a paragraph or before 

moving on to a new point

• Make sure you are loud 

enough for your audience to 

hear you


